
Getting Started
First time login, User Experience and using the Examples to create your first Application
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Using this guide

www.kimdocument.com

If you have already registered for Kim 
please skip to slide 10 (slides 3-9 cover 

the initial registration process) 
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www.kimdocument.com

www.kimdocument.com

You can try Kim free for two 
weeks before selecting your 

billing plan.

Go to www.kimdocument.com
and select ‘Try now for free’
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Select where you want your Kim 
Document instance hosted

www.kimdocument.com
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www.kimdocument.com
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Enter your details via
Sign Up or …
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www.kimdocument.com
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… use Login to access via 
O365, Google or LinkedIn
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www.kimdocument.com

After you Sign Up or 
Login you will be 

presented with the 
following screen and 
an email will be sent 

to you with your 
Activation Code

www.kimdocument.com
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www.kimdocument.com

www.kimdocument.com

Code Hidden

Copy the Activation 
Code and enter it into 

the field in the 
previous screen
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Getting started - Video

www.kimdocument.com

After validation you 
are taken to the Kim 
Workspace and the 

Get Started video runs

9

http://www.kimdocument.com/


Getting started - Examples

www.kimdocument.com

After the video has finished you 
are taken to this screen which 

allows you to (i) quickly test the 
power of Kim (using Examples) 
and (ii) access Guides that will 

allow you to automate your own 
documents
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Getting started - Examples
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From the Examples menu we will now use the ‘NDA 
Mutual’ to show:

• how quickly you can take an automation live; and 
• show some of the core elements of Kim
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Getting started - Examples

www.kimdocument.com

The intro text 
explains how you 

can use the 
Examples to quickly 

create an 
Application

If you want to review 
the ‘Mutual NDA’ 

example, these two 
icons allow you to (i) 

preview the document 
that will be created and 
(ii) see the form Wizard
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Getting started - Examples

If you like the Mutual NDA 
example and want to use 

it, simply select Create 
from the Action menu

NOTE – prior to 
selecting Create the 
left-hand menu only 

has the Welcome 
message
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Getting started - Examples
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Having selected Create the Mutual NDA is 
confirmed as created and it automatically 
appears in the left-hand menu under the 
Confidentiality Agreements heading and 

is available for use
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Getting started - Examples
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Having closed the Examples dialog 
box if you click on Confidentiality 
Agreements the NDA Mutual is 

available. Click the link
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Getting started - Examples

You are presented with the 
NDA form. Complete the 

fields and Submit (Note the 
counterparty in this 

example is Kim 
Technologies)
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Getting started - Examples

www.kimdocument.com

You will be presented with a preview of 
the NDA you have generated 

incorporating the data you entered in 
the form on the previous screen (e.g. 

Kim Technologies as the counterparty)
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Getting started - Examples

www.kimdocument.com

When you close the preview the record will be in 
your Workspace and you can now select from the 

Action menu to progress (for more details on 
Workspace, Actions and Kim’s six collaboration and 
sharing options please see the guides in Examples) 
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Getting started – Using your documents

www.kimdocument.com

Automating your own letters, forms, records, 
checklists, compliance records, contracts … rather 

than just using an Example
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1. Tag it 2. Upload it 3. Automate it Activate it Share it Analyze it

www.kimdocument.com
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Getting started – Using your documents

There are three steps to 
automating your documents. 

Take your Word document 
and …
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Getting started – Using your documents

www.kimdocument.com

To automate your own 
documents, with your logo, 
in your style guide, please 

open Create New 
Application and review the 

Guides
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Getting started – Using your documents
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Sign up at www.kimdocument.com
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