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Getting Started

First time login, User Experience and using the Examples to create your first Application
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Using this guide

If you have already registered for Kim
please skip to slide 10 (slides 3-9 cover
the initial registration process)
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Foryou Ourpricing Testnow Videos

Document and forms
automation

No training required. From $50/£50 per month. Live in minutes.
From your browser or MS Teams.

Try now for free ‘ PoC in a Day
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Tl'y for free here you want your Kim

We are so confident in the power of Kim Document that you can try it for ument instance hosted
free for a fortnight.

At the end of two weeks, you will be given an option to select your pricing
model or create your own so that you can control your costs.

Please choose where you want Kim Document hosted for you.
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Enter your details via
or ...

Kim Document

the form, document and records
management office productivity tool

—

Register now for FREE

v Automate your documents (letters,
forms, checklists, contracts, compliance
forms ...)

+ In Minutes

v With no training

+ Collaborate internally/externally

+ Full records management and audit
trail

+ Drive consistency and quality

+ Save time and money

By creating an account you agree to our
Terms and Conditions, Privacy Policy
and to receive emails.

Sign Up Login

Sign up

First name

Last name

Password
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... use to access via
0365, Google or LinkedIn

Kim Document

the form, document and records
management office productivity tool

Register now for FREE

+ Automate your documents (letters,
forms, checklists, contracts, compliance
forms ...)

+ In Minutes

+ With no training

+ Collaborate internally/externally

+ Full records management and audit
trail

+ Drive consistency and quality

+ Save time and money

By creating an account you agree to our
Terms and Conditions, Privacy Policy
and to receive emails.

Sign Up Login

Log in

Password

Forgot password?

Or

2* Log In with Office 365

G Log In with Google

B Log In with Linkedin
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After you or
you will be
presented with the
following screen and
an email will be sent
to you with your

Log Cut

Activation Code

Enter activation code sent to your email address and accept terms of service to validate.

If you do not receive an email, please check your junk folder. If you still cannot see your activation email please use the
contact email address at the bottom of the screen

Contact support@kimdocument.com for assistance.
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Copy the

and enter it into
Kim Document Activation the field in the

& From: "Kim Document” <admin@kimtechnologies.com>
© Date: 2022-06-03 11:42:24

previous screen

PLAIN HTML SOURCE
Hi Karl.,

Please copy the activation code below and paste it into the Kim Documents Registration Wizard to activate your account. Please note there is no charge to register.

Activation code ; Code Hidden

We hope vou enjoy using Kim Document.

The Kim Document Team

Find out how you can use Kim Document by automating your frequently used documents to make your business more efficient by visiting https:/www.kimdocument.com
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Getting started - Video

(D) DiscliamerWe use coakies ta ensure that we give you the best experience on our website. If you continue to use this site we will assume that you are happy with it.

Kim Document - The form, document and records management office productivity tool

® Get Started B3 1 Records
® Quick Automation

® Examples

5 Applications

Select application from category and fill form.

22 search

Subject Attachment Version

Get Started

Kim Document yorkspace. To view our welcome message please click on

Helping you start{Welcome) farted please select 'Create New Application’ (bottom left)
[~ Welcome Chonmen _ - - - 3 il ¢ the three buttons under "Action’ on the right and select
eI Kim Document Getting Started (in MS Teams)

from Kim Technologies

Get Started /[N
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Getting started - Examples

Example Applications

& Pro
Example Ap

In addition to automating any

@ Example Applications

2. Upload It

Automate It
4. Colla tio Application Type
B

omplian

Automate From
Category

Busin

After the video has finished you
are taken to this screen which
allows you to (i) quickly test the
power of Kim (using )
and (ii) access that will
allow you to automate your own

documents

Description

Mutual N

to customers

Action
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Getting started - Examples

From the menu we will now use the ‘NDA
Mutual’ to show:

* how quickly you can take an automation live; and
* show some of the core elements of Kim
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Getting started - Examples @

Example Applications

The intro text |
explains how you Ve o oo st
can use the
to quickly | ‘
create an ‘ :
Application

tomate From ipti i
stomate From Category Description Action

Bu pursuit record and then it through to

If you want to review
the ‘Mutual NDA’
example, these two
icons allow you to (i)
preview the document
that will be created and
(ii) see the form Wizard

fidential

to custo
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Getting started - Examples m

Example Applications

If you like the Mutual NDA

example and want to use
it, simply select

from the menu

ing documents, nt to get started

regularly add
Automate to this 'Examples’ section so

@ 4. Collaboration
Compliance Campaigns

s
i Automate From Document L .
- Aulomate Fro cums Category Description Action

Business to create a pursuit record and then update it through to

parties are disclosing data

NOTE — prior to
selecting the
left-hand menu only
has the Welcome
message

= and new recruits manage




Getting started - Examples km

the Mutual NDA is
— : _ created and it automatically
Example Applications e |Eft-hand menu Under the

heading and
! Example Applications n -:- n - is available for use

Kim Document - The form, document

® Get Started
® Quick Automation

£ Applications
Select application from category and fill form.

~ Confidentialty Agreements

~ Welcome

)} Template NDA

Application Type

Description

th
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Getting started - Examples

Kim Document - The form, document and records management office productivity tool

Get Started

Quick Automation

oplications

tion from

< Welcome

Create New Application

1 Records

Subject

Activity

Having closed the Examples dialog
box if you click on
the is
available. Click the link

Help £

Attachment

A Karl Chapman v

Version

Action

®
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Getting started - Examples m

NDA Mutual

Description Kim Techneologies Mutual NDA

MUTUAL NDA - ENGLAT /ERNING LAW

You are presented with the
ofe NDA form. Complete the
fields and (Note the
counterparty in this
example is Kim
Technologies)

Our Signatory Name*

m ‘ ca e EI
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You will be presented with a preview of
the NDA you have generated

incorporating the data you entered in

the form on the previous screen (e.g.

Confidentiality Agreement Mutual Kim Technologies as the counterparty)

Document Preview

This Agreement is made on the date of last signature of this Agreement between:

corporated and registered in USA with company numbel1234567 fhose registered office is 381200 Manhattan 22 Suite 9 New York, NY

Kim Technologies Limited whose registered office is at 1200 US Highway 22 Suite 4 Bridgewater, NJ 08807
(each a “Party” and together, the “Parties”).

BACKGROUND is or becomes generally available to the public (other than as a result of
Each Party wishes to disclose Confidential Information to the other Party in its disclosure by the Recipient or its Representatives in breach of this
connection with the Purpose. Each Party wants to ensure that the other Party Agreement);

maintains the confidentiality of the Confidential Information. In consideration was available to the Recipient on a non-confidential basis prior to
of the benefits to the Parties of disclosing and receiving the Confidential disclosure by the Disclosing Party;

Information, the Parties have agreed to comply with the following terms in was, is or becomes available to the Recipient on a non-confidential basis
connection with the use and disclosure of Confidential Information. from a person who, to the Recipient's knowledge, is not bound by a
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Getting started - Examples km

Kim Document - The form, document and records management office productivity tool Help @ R Karl Chapman

E3 2 Records

NDA Mutual

v Welcome

When you close the preview the record will be in
your and you can now select from the
menu to progress (for more details on
Workspace, Actions and Kim’s six collaboration and
sharing options please see the guides in Examples)

Create New Application
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Getting started — Using your documents km

Automating your own letters, forms, records,
checklists, compliance records, contracts ... rather
than just using an Example

19
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Getting started — Using your documents

1. Tag it 2. Upload it 3. Automate it Activate it Share it Analyze it
> Q
o r @ _ @ .
1\ “ O ) 4 (‘ o-==-0 |®°§ e
< teps to

ocuments.
ocument

o
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Getting started — Using your documents @

Create New Application

[ Properties Properties

Display Name (the name for the document the User will see in the sidebar.) *

TO a u to m ate yo u r OW n ’ Display Name Tooltip (a tip to help the User select the right document.) *
documents, with your logo, |

Upload It Description (the purpose of the document or maybe the date it was created and by who.) *

in your style guide, please |

~ollat Default Form Wizard Description (this value displays on the wizard form's description when invoked)
open o |

ompliance Carr

a n d revi eW th e Email From Friendly Name (name that will appear From email instead of email addr

Automate From ument |
Guid
u I e S Category (the section in the sidebar that the document will be listed under.) *

Audienc e Users who will be able to access this application.)

m | Can(e' |
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Getting started — Using your documents km

1. TCIg It - How to Tog G 3. Automate It - How to
Document Ahead of Uploading Automate a Document
and Automating it in Kim

2. Upload it - How to Upload a
Document, Create an T
Application Category (Menu i

ltem) and Create an 'Audience’ .

(Who Has the Rights to Use a
Document).

Open your Word document (letter, record, ch
TIP 1: Before starting to tag make sure that 1
with your branding and style guide. The doc
will generate and use internally and/or with

stakeholders.

1 When you initially access Kim to upload your first document you will see the
following screen with (i) no 'Applications' in the left-hand menu and (ii) no



Sign up at km
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km Foryou Ourpricing Testnow Videos Try now for free —

Document and forms
automation

No training required. From $S50/£50 per month. Live in minutes.
From your browser or MS Teams.

Try now for free
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