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Web applications m

Help @ A Richard Yawn v

Get Started

Juick Automation

0o APP"CatIDnS i #  Subject Activity Attachment Version Action
Select application from category and fill form.

_ . Kim 0 nent 0 1
~ Commercial

< Compliance
v Confidentialty Agreements
~ eSign

 HR

Because you create your own Applications
R menu, you can digitise your documents by
¢ tegn 7 o business unit, function, document type,

easteeniocus e a geography ... Whatever works for you

< Invoices

« Order Forms

« Sales

pdated attachment tes...

« Welcome

Jownloaded PDF

t Create New Application

ttings



Web applications

® Get Started B3 75 Records
® Quick Automation

(L)}

B3 Applications

Select application from category and fill foy

Turn manual processes into automated Web Applications

Turn document emailing, printing, faxing into Web Applications

Turn compliance operations into Web Application Campaigns

Eliminate rekeying and duplication

~ Order Forms

Save money, increase efficiency, free time and reduce labor costs

~ Welcome

+ Create New Application

& Settings




Web applications <M.

Automation

[ ] Ap[)|\CatIDI1S i Activity Attachment Version Action
Select application from category and fill form.

1
~ Commercial

< Compliance

~ Confidentialty Agreements
~ eSign

~ HR

oices

~ Kim Document : nf Mar g, 2022 Downloaded Document

tegal il | We use Kim Document for proposals, reports,
_ ' B compliance, invoicing, support requests,
o o T contracts ... You can use Kim for any of your
i letters, forms, checklists, contracts, compliance
records, campaigns ...

t Create New Application



Workspace

Unified Workspace

Introduction to the Workspace
1. Applications
2. Records
3. Create Application
4. Search
5. Settings
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Unified workspace

Help @ A Richard Yawn v

Applications i y Subject Activity Action

~ Commercial

< Compliance

~ Confidentialty Agreements
~ eSign
~ HR

~ Invoices

~ Kim Document

(for Users to create documents)

(the Documents created that Users can action)

~ Order Forms
~ Sales

(so Users can create new applications)

~ Welcome

(so Users can find what they need)

Document)

(so you can provide Usage rights)

te New Application



1. Applications

Kim Document - The form, document and records management office productivity tool Help @ A Richard Yawn v

Quick Automation Applications 3

Applications are either created by or shared with
you. Expand category to list applications. Clicking
the aplication link opens the webform. Click the

menu to manage the application. Do

3 Applications

Select application from category and fill form.

Activity Attachment Version Action
v Commercial

« Compliance

~ Confidentialty Agreements
- eSign

< HR

) Because you create your own Applications
A . menu, you can digitise your documents by
business unit, function, document type,

geography ... Whatever works for you

< Negotiation Module J n Updated attachment
~ Order Forms
« Sale

~ Welcome

+ Create New Application



1. Applications m

One Way NDA

Description Product Evaluation

Webforms applications are configured to
collect variable content required to operate
your business and assemble documents.

For example, a User who clicks ‘One Way NDA’

will be presented with the webform which they
complete to generate the ‘One Way NDA’

Test Rich Text Editor (U




1. Applications m

Document Preview

When a User completes the
webform it automatically NON-DISCLOSURE AGREEMENT
generates the NDA (NOTE you
can app Iy your lo g0 an d your ween, Richard Yawn a Kim Technologies corporation having its principal place of business

later, NJ 08807 (“Company”) and, Horace Johnson a Johnson's Insurance Agency corporation

b ran d g u |d e I | nes to a ny s 14 Main Street, Atanta Georgia 30061 (“Recipient™).
d ocume nts yo uu p | 0a d | nto K| m ) ‘onfidentiality. As used in this Agreement, "Confidential Information" refers to any information

¥e and is either (i) technical information, including patent, copyright, trade secret, and other
> techniques, sketches, drawings, models, inventions, know-how, processes, apparatus, equipment,
] rare programs, software source documents, and formulae related to the current, future and proposed products
and services of Company, or (ii) non-technical information relating to Company's products, including without limitation pricing,
margins, merchandising plans and strategies, finances, financial and accounting data and information, suppliers, customers,

customer lists, purchasing data. sales and marketing plans. future business plans and any other information which is proprietary
and confidential to Company.




1. Applications <M.

Kim Document - The form, document and records management office productivity tool Help @ 2 Richard Yawn

Quick Automation

3 Applications

Selec G G and fill form,

Attachment Version Action
< Commercial

~ Compliance

v Confidentialty Agreements

~ eSign

v HR

~ Invoices

~ Kim Document

Having completed and submitted the form the One
A ; Way NDA is created (this could have been any

| document — SoW, Order Form, Compliance
Document, Contract, Sales Agreement ...)

~ Legal

~ Negotiation Module
~ Order Forms
v Sales

v Welcome

t Create New Application




1. Applications

Quick Automation

3 Applications

Selec G G and fill form,

< Commercial

v Compliance

« Confidentialty Agreements
« eSign

< HR

v Invoices

~ Kim Documen

Having created the record a User
now has numerous ways of
collaborating with internal and

external parties via the Actions
menu (see the separate

‘Collaboration’ deck for full details)

< Welcome

~ Legal

v Negot]

t Create New Application

Helo @ 2 Richard Yawn v

Activity View activity. — |
Attachment

Checkout

Download

Manage

Send Mail

Send Webform Update Link

Share
Sign
Subform

Update W



2. Records @

Kim Document - The form, document and records management office productivity tool Help @ R Richard Yawn v

Quick Automation
_ Records
0 AFJ |)| ications y Attachment Version Action
When selecting an application, the form wizard
appears. Fill form wizard and submit to create
record with document in your Workspace. Records
other users share with you are displayed in the
Workspace, too. You can share your records with
other users to be displayed in their Workspace.

ation from nd fill form.

Notes and attachments may be added as needed.
Each action on your record is recorded in Activity.
Limit or expand records displayed in your
Workspace using Search. Electronic signing of
documents is also available.

greements

cument

One Way NDA

As a User works, individual
records are created

- Welcome
eate New Application

Settin




2.

Records - Options @

Kim Document - The form, document and records management office productivity tool Help @ 2 Richard Yawn
t S
Quick Automation

=) P
i O APPhC'dthﬂS Activity Attachment Version Action
tion fron ory and fill form,

< Commercial

v Compl

For each record a User can view , Create a

documents, manage control and
take numerous

One Way NDA

~ Negotiation

er Forms




2. Records - Activity

Kim Document - The form, document and records management office productivity tool Help @ A Richard Yawn -

® Get Started 76 Records
® Quick Automation

O Search

3 Applications Subject

Select application from category and fill form.

Activity Note Attachment Version

o & 8 Product Fvaluation May 26, Added note for docume...  Joe, could you evaluate this NDA and determine if you'd like to sign on our behalf?
Commercia

- e~~ves . _________________________________________________________=
~ Compliance Activity (Product Evaluation)

- Confidentialty Agreements
- eSign

HR

Invoices

- Kim Document

Negotiation Module ACtiVity 0 es the fU I I

- Order Forms

ed to a record

- Sales One Way NDA(Legal)

- Welcome Beta Tester Feedba

~ _ Beta Testers Feedback{Kim D\
-+ Create New Application Swapnil Parmar

Beta Tester Feedback S 2 Previewed

®



2. Records - Notes

® Get Started 55 76 Records P Search
® Quick Automation

) Applications i @  Subject Activity Attachment Version
Select application from category and fill form.
=] Product Evaluation NewBecord  May 26, 2022 Created document

~ Commercial

: Note (Product Evaluation)
~ Compliance

< Go back to list

Joe, could you evaluate this NDA and determine if you'd like to sign on our beh;\"1

Negotiation Module
Order Forms

Sales One Way NDA(Legal)
Richard Yawn

~ Welcome = Beta Tester Feedback Sep 22, 2021 Downloaded PDF
Beta Testers Feedback(Kim Document)

+ Create New Application Swapnil Parmar

55:,}3 Settings Beta Tester Feedback Sep 13, 2021 Previewed




2. Records - Attachments

us.kimdocument.com

Kim Document - The form, document and records management office productivity tool

® Get Started 76 Records
® Quick Automation

3 Applications

Select application from category and fill form,

Subject

Product Evaluation May 26, 2022
One Way NDA(Legal)

~ Commercial

Activity

Attachment Invoice.pdf (...

Note

Joe, could you evaluate this NDA and determine if you'd like to sign on our behalf?

P Search

Help 2

2 Richard Yawn

Compliance Attachment (Product Evaluation)

Confidentialty Agreements

eSign

Created
HR

Invoices
Kim Document
Legal

One Way NDA

SoW

~ Negotiation Module

~ Order Forms

Joetown Foundry Nov 1, 2021
~ Sales One Way NDA(Legal)
Richard Yawn

~ Welcome Beta Tester Feedback Sep 22, 2021

- Beta Testers Feedback{im Document)
—+ Create New Application Swapnil Parmar

@ Settings Beta Tester Feedback Sep 13. 2021

Username

Updated attachment tes...

Downloaded PDF

Description

Private

UJ

Action

Attachment




2. Records — Version control

us.kimdocument.com

Kim Document - The form, document and records management office productivity tool Help £ 2 Richard Yawn -

(® Get Started B2 76 Records

P Search
® Quick Automation

& Applications Subject Activity Note Attachment Version
Select application from category and fill form.

. o Tt Bt TmEREE Giirrelodrame. (s dimyoatodslers el e s e di S e e i dinr fnas
>
EIIEFEE One Way NDA(Legal)

Richard Yawn

~ Compliance

Version (Product Evaluation)

document
record it is
tracked as a

Username Version Action

One Way NDA

Sow

~ Negotiation Module

Richard Yawn
~ Order Forms
Joetown Foundry Nov 1, 2021 Updated attachment tes...
~ Sales One Way NDA[Legal)
Richard Yawn
~ Welcome Beta Tester Feedback Sep 22, 2021 Downloaded PDF

- Beta Testers Feedback(Kim Document)
-+ Create New Application Swapnil Parmar

3 Settings Beta Tester Feedback Sep13.2021  Previewed




2. Records - Actions

t Started

ick Automation

Having created the record a User now
has numerous they can take
to initiate the collaboration process

with internal/external parties (see
separate Collaboration deck) and
then manage the process
(attachments, check-in/checkout,
Sign ...)

Updated attachment tes...

~ Welcome

t Create New Application

&k Settings

— Activity

Attachment

Manage

Mote

Send Webform Update Link
Share

Sign

Subform

Update Webform




2. Records — Sub-records

Kim Document - The form, document and records management office productivity tool

O arted E2 76 Records

Q Automation

I3 Applications Subject Activity
Select application from category and fill form.

~ . of Florida instead
~ Commercial

~ Compliance

v Confidentialty Agreements
~ eSign

“ HR

~ lnvoices

~ Kim Document

~ Legal

~ Negotiation Module

~ Order Forms

~ \Welcome

t Create New Application

Help @ A Richard Yawn -

Attachment Version Action

1

Kim also has the concept of
Sub records are family members directly
associated to lead record. For instance, a
lead record that is a ‘Contract Request
Form’ could have NDAs, Orders and
Contracts created from the ‘Contract
Request Form’.



3. Create applications

Create an application

Turn your documents into
web applications

k
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3. Create application

Create Application

Tag it Upload it Automate it

>
* T lay
<



3. Create application — Tag it

Take your existing Word document
and tag the variable fields with
[STagName]. For example if you

want a User to add Counterparty
Name use the tag
[SCounterpartyName]

This Agreement is made on the date of last signature g##iis Agreement between:

KIM TECHNOLOGIES LIMITED igg®rporated and registered in England and Wales with company number 09687973 whose registered office is at One
Central Boulevard, Bl Valley Park, Solihull, West Midlands, B90 8BG, United Kingdom; and
[SCounterpartyName] whose registered office is at [SCounterpartyAddress]

(each a “Party” and together, the “Parties”).

BACKGROUND is or becomes generally available to the public (other than as a result of
Each Party wishes to disclose Confidential Information to the other Party in its disclosure by the Recipient or its Representatives in breach of this
connection with the Purpose. Each Party wants to ensure that the other Party Agreement);

maintains the confidentiality of the Confidential Information. In consideration was available to the Recipient on a non-confidential basis prior to
of the benefits to the Parties of disclosing and receiving the Confidential disclosure by the Disclosing Party;

Information, the Parties have agreed to comply with the following terms in ) was, is or becomes available to the Recipient on a non-confidential basis
connection with the use and disclosure of Confidential Information. from a person who, to the Recipient's knowledge, is not bound by a

m.



3. Create application — Tag it

ake your existing Word document
and tag the variable fields with
[STagName]. For example if you
want a User to add Counterparty
Name use the tag
[SCounterpartyName]

This Agreement is made on the date of last signature g##iis Agreement between:

KIM TECHNOLOGIES LIMITED igg®rporated and registered in England and Wales with company number 09687973 whose registered office is at One
Central Boulevard, Bl Valley Park, Solihull, West Midlands, B90 8BG, United Kingdom; and
[SCounterpartyName] whose registered office is at [SCounterpartyAddress]

If you are not familiar with the term 'tag’, then t.

(each a “Party” and together, the “Parties”). something that is going to be automated. For examg

word document, that is just a word. But if we ‘tag’
Each Party wishes to disclose Confidential Information to the other Party ir brackets (i- €. [SDate])/ then Kim recognises it and ¢
connection with the Purpose. Each Party wants to ensure that the other Party active element (orfield). When Kim sees this in a a

maintains the confidentiality of the Confidential Information. In consideration which prompts Users to enter the necessary inf
of the benefits to the Parties of disclosing and receiving the Confidential

BACKGROUND

Information, the Parties have agreed to comply with the following terms in C)
connection with the use and disclosure of Confidential Information. from a person who, to the Recipient's knowledge, is not bound by a

m.



3. Create application — Upload it @

cument - The form, document and records management office productivity tool Help @ AR Karl Chapman

7 Records

Create New Application

ect ‘Create - ; P
pplication’

Fill in the document

details |
' |

Email From Frien:

~ RedWtors

~ Small/Mid\Qsinesses

-+ Create New Application



3. Create application — Upload it @

T « Desk.. > Richard...

Orgar

- me
Quick access

@l Desktop Kim Doc Template for Marketing Trainin...
—L- Downla Ej Kim Document W pplications
= Documents

PN Pictures

Kim Document Works(Sce June 2022

ment or maybe the date it was created and by who.) *

File name: | -] |.AIIFiIe~:, | - 7 Select the document
| that you have tagged
and upload it.

Q 1.Taglh

h |
.+ Automate From nent
: - |
Choose File ‘
=n



3. Create application - Automate it

hd (48,013 unread) - yawnrichard@ X

Application (Sales Service Mutual &
NDA) —

on to set the controls properties.

CompanyRepresentative

CompanyName

CompanyAddress

RecipientRepresentative

Feomencanpanans All the tags from the document

RecipientCompanyAddress

e you uploaded automatically
— appear in the menu.

CompanyRepresentativeTitle

RecipientTitle

You are now ready to use Kim’s
automation wizard to create the
form a User will complete




D | u Microsaft Office Home X ‘ E Mail - Richard Yawn - Qutlook X I (48013 unread) - yawnrichard@ X | ki Home Page x | D Kim Documents - documentaut X | kin Kim t x @ LogMeln Accounts

< c

You can drag-and-
drop the tags from
the left-hand menu
to create the
layout you want

Properties
NDAState

@ -

Field Label

Field Ty

Application (Sales Service Mutual
NDA)

ta set the contrals properties.

Mutual NUA 553

General Informat.
NDAState €

Tooltip Text

Tooltip Url

Control Column Span

CompanyRepresenta CompanyRepresentativeTitle 2

Item list(separate each item with a comma):

SectionHead

For each tag you can
use properties to

specify labels, whether
a field is mandatory

(required) ...

RecipientRepresenta




3. Create application — Automate it km

Application (NDA
Mutual)

value

At any time you
can preview the
layout before you
finalise the look o
and feel of the

2. COUNTERPARTY DETAILS
fo r m Counterparty Mame*

Counterparty Signatory*



Application (One Way

NDA) y lise: rd slide to blue so that it can be acc Save)

to the palette where you want ther the gear icon to set the controls properties.
5

Select MDA State, Fill Customer and Recipient Information 53

*Company Rep

When you are happy with
. __ the form save and release
it, and it will be visible in
the left-hand menu to the
Users (Audiences) you have
made it available to

*Recipient Company Name 52




3. Create application - Guides

Create New Application

For additional information on
Description (the purpeose of the documen hOW easy it is to Create neW
Default Form \ig Description (this value applications use the GUides

[ Properties
xample Applications
~ Guides

@ 1.Tagh
Email From Friendly Name (name that will appear From e
@ 2. Upload It ‘

Automate It Category (the section in the sidebar that the document will be listed under.) *
Q 4. Collaboration ‘

Audience (the Users who will be able to access this application.)

Culture®

Choose File ‘

Compliance Campaigns

PR
{_; Automate From Document

=N



4. Search

Search

k

m


http://www.kimdocument.com/

4. Search

Kim Document - The form, document and records management office productivity tool

Get Started B3 7 Records
Quick Automation

Examples

@ Subject Activity

5 Applications

Select application from category and fill form.
® Get Starte
® Quick Automation
® Examples
&5 Applications

Select application from category and fill form.

Accounting Firms

Compliance

Sea

our records via
ox or select the
and open Advanced
Search

PoC in a Day

Requlators
-+ Create New Application

& Settings

Haln 03 Q Karl Chanman ~

Subject
25 May

~eoarding Checklist{Compliance)
Sarah Sheehan

Cost of Living Estimate Form 14 Apr2
Cast of Living Estimate Form{Compliance)...
Marianne Mason

Annual Compliance Record 7 Dec2(

Data Protection & InfoSec(Compliance)
acqualine Aquing

eekly Report 16 Nov

fy Report(Small/Mid Businesses)
hapman

ML Declaration

Declaration(Regulators)
hapman

Arc Order Form

Pirder Form - Services(Legal)
Karl Chapman

Quarterly Pension Fund Complian.. 7 Oct 20

Pension Fund Compliance{Compliance)
Karl Chapman

anced Search

Content I:I nclude Attachments

Username

Created From

Updated From

Subject

Application

‘ t an option

Activity

D nclude Closed

Attachmeg

no amendments

fomplete ...

Version Action

A Karl Chapman

2 Search

Attachment Version




5. Settings

Settings
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5. Settings m.

Settings

Settings allow you to manage your
(Users who can access which Applications),
(the way you group your Applications
— by document, business unit, function, location
), (any lists you upload), and
signing, your . You can also monitor
your



k

Document automation at the speed of light

Tag it

1!

Upload it

/]\

Automate it

O

Activate it Share it Analyze it
Q
= =g
o-==-0 |®e e
Q Q
Q)

© Kim Technologies 2022 - Patents Granted: US 10,817,662 and 10,733,366
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Sign up at km

* _
km Foryou Ourpricing Testnow Videos Try now for free —

Document and forms
automation

No training required. From $S50/£50 per month. Live in minutes.
From your browser or MS Teams.

Try now for free

© Kim Technologies 2022 - Patents Granted: US 10,817,662 and 10,733,366
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